currlQunet currlQunet META
Catalog User Guide

Introduction

currlQlnet is now offering a new way to create and modify catalogs for institutions. The new catalog feature is more
user-friendly and intuitive, and functions such as adding and editing pages and content have been greatly improved and
streamlined.

Users are also able to view what their catalog will look like as they are working on it, rather than having to wait to view the
finished product.

Conventions in This Tutorial

Actions to be taken in this tutorial include either actions by keyboard or actions by pointing device. Where possible these

actions are shown as follows:

&3 Keyboard Action
k Pointing Device Action

Information of particular importance is shown as:

0 NOTE: Additional information of note.
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Terminology

Content Panels

Content panels can be shown or hidden. There are five types of content panels that can be shown on a page (also see below
diagram):

Header
A heading at the top of a page. Text is much larger and bolder by default than any other text.

Body

The main body of text on a page.

Left & Right Aside

Text in its own section off to the side of the page (either on the left or the right, depending on which aside is chosen).

Footer
A line of text at the bottom of a page. This could include any additional information about the institution, such as contact or
copyright information.

Body
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Terminology - continued

Content Types

Content types can be added to content panels. The following content can be added to content panels:

Curriculum

Allows the user to add programs or courses from META. Types of curriculum panels include Course Summary (a summary of
courses - these can be all courses in a Subject or all courses that have a certain Course Number), Program Requirements
(all courses required to complete a program), and Program Summary (a summary of a specific program).

Formatted Text
Text that the user can format. Text can be bolded or italicized, and the font and size of the text can be changed; links, images,
and tables can be added, etc.

Link List
Allows the user to add a list of links to a page which is organized in alphanumerical order. Each link comprises its own page.

Plain Text
Simple text which cannot be formatted by the user.

Tab Panel
Allows the user to add and organize content on a page into different tabs, each of which show different content when

clicked. Each tab is functionally a page-within-a-page.

Content panels, content types, and how to add, edit, or delete them will be discussed in greater detail later in the guide.
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Terminology - continued

Below is a diagram which illustrates the process a catalog proposal will go through in META before being published. These
steps will be discussed in greater detail later in the guide.

Publishing a CurrlQunet Catalog

CurrlQunet M

Creation/Submission/Approval Process

; ot . Catalog is published
Currioulum Reposit A catalog is assembled from pre-existing The workflow features in META are also i EI tgth bl
vrreuium fepository components (courses, programs, policies, available for catalog submission and review andvisibie © public
and content pages) and from content web

\ pages created during catalog assembly

Draft Catalog

Courses Catalog Workflow

Review

Submit for Review
% Approve
> l l E a Activate
Programs

Add from repository of curriculum  Add new whits
componerts pages
New Gontent

Pages

Reject

Review and/or Make Changes

% s W

Policies

Catalog Team Co-contributors Catalog Team Reviewers and
Edits, Adds, Removes Content Edit, Adds, Removes Conte it by Edits, Adds, Removes. Approvers
_/ Section Assignment Content if Necessaty

Content Pages
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Logging In and Out

It is possible for anyone to view the most recent active catalog for your institution without logging in by simply navigating to
your institution’s catalog URL. However, if you want to modify an existing catalog, view past versions of the catalog, or create
a new catalog, you must be logged in to do so.

& Login

[ Export Page as PDF

k When you reach your institution’s catalog page, click Login at the top righthand corner.

@ Sign in to currlQunet META Catalog Editor X

Email

email@domain.com

Password

Password

Forgot your password? Request access

8 k Just as you would when logging into META, enter your email address and password and click Sign in.

@ Edit Mode ‘ . CurriQunet SupportAdmin e

CurriQunet SupportAdmin

a0

© View Tutorial

& Sign Out

k To log out once you are logged into the catalog, click your profile name and picture at the top righthand corner of the page and
choose Sign Out from the dropdown.
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View the Catalog

Below is an example of what the main catalog page would look like when accessed directly by URL without logging in:

CurrIQunet 2021-2022

MENU
About CUIQ

President's Message
Policies and Procedures
Campus Life

Diplomas & Certificates
Courses by Discipline

College Academic and Career
Communities

Academic Catalog

About CUIQ

Deliver the best in curriculum management with tech that is easy to learn, simple to use, and built for your future.

And making that experience the best you've ever had!

That is what drives us. It is our mission at currlQnet. We love what we do.

@Login

B Export Page as PDF

Below is what the main catalog page would look like when logged in. By default, the main page is still that of the current
active catalog for the institution, but there is an additional Properties sidebar (1) with several options for users to view past
and current catalogs, modify an existing catalog, and create a new catalog. There is also a gray bar at the very top of the
page (2) which lets you know which catalog version you are currently viewing. It also contains an Edit Mode button and the
user’s username and profile picture.

The Properties sidebar is explained in more detail on pp. 12-14, and Edit Mode is explained in more detail on pp. 15-16.

curriQunet

2021-2022

MENU

About CUIQ
President's Message
Policies and Procedures
Campus Life

Courses by Discipline

College Academic and Career
Communities

Download PDF of Catalog
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Academic Catalog

ARCHITECTURE - Architecture and Interior Design Digital Production:
Certificate of Achievement

RIS

Summary

This program provides students with practical knowledge using industry standard tools and techniques. Focus is on the skill necessary for communicating ideas and projects using a
variety of technical skills including digital drafting, modeling, rendering, image enhancement, fabrication and the use of VR in the design industry. Students will be prepared to work in a

wide range of design disciplines including, architecture, interior design, fixture and furnishing design, and 3D rendering firms.

& Edit mm‘ @ curiQunet supportAdmin 2o

B Export Page as PDF

3= My Tasks

UL @ Catolog

Proposal Properties
Select Catalog
CUIQ Academic Catalog 2021-2022 (Active) v
Proposal Title
CUIQ Academic Catalog 2021-2022
Description

Description

Department

Administration v
Discpline

Academic Catalog v
Originator

CurriQunet SupportAdmin v

B NModify This Catalog

© Create a New Catalog
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View the Catalog

Search Function

- continued

You can search for a specific word, phrase, page title, etc. in the catalog. This can be useful when you are not sure what page
contains the information you are looking for and you need to find it quickly without browsing through every page.

[# Edit Mode | . CurnQunet SupportAdmin

C, Search

[ Export Page as PDF

&8 k In the upper right corner, type what you are looking for in the Search bar and click Search.

Your search results will populate in a slide-out menu on the right side of the page. The number of results will show near the

top of the menu.

currIQGnet

INTELLIGENT CURRICULUM SOLUTION

MENU
About CUIQ

President's Message

2021-2022

Policies and Procedures
Campus Life

Diplomas & Certificates
Courses by Discipline

College Academic and Career
Communities

Academic Catalog

About CUIQ

@ Export Page as PDF

5 results returned for studio

Deliver the best in curriculum management with tech that is easy to leam, simple to use, and built for your fut
And making that experience the best you've ever had!

That is what drives us. It is our mission at currlQunet. We love what we do.

CURRICULUM

ARC 10 - Studio 1

.studio and design theory through exploration in concepts of space, form, function, materials and creative
construction. Emphasis is placed on critical thinking and conceptualization as a basis for designing projects
through sketching, model making, and other media.

ARC 20 - Studio 2: Architecture

relationships, human interacti

experience. Visual and oral pre: used in the development of a course portfolio

ARC 30 - Studio 3: Architecture

studio course which focuses on an understanding of how environment and building systems informs
architectural concepts. This course explores questions of concept, sustainability, culture, and social
respansibility within the context of buildings which are responsive to the environment and people utilizing
‘them. Students will also give visual and oral presentations which are used in the development of a course
portfolio

ARC 40 - Studio 4: Architecture

wstudio course which provides a creative framework to explore the development of commercial and mixed-
use buildings within an urban setting. Urban sites are analyzed in terms of community, culture, economics, and
sustainability. Projects balance structural, environmental, social, and programmatic strategies. Visual and oral
presentations are used in the development of a course portfolic.

k In the Search Results menu, click the result that has the information you want to view. To exit out of the Search Results menu
without selecting a result, click the X at the top righthand corner of the menu. To clear search results and refresh the page, click the
refresh button () on the left side of the Search bar at the top of the page. To show or hide search results, click the menu button (BA)
on the far right side of the Search bar.
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View the Catalog -

continued

Search Function - continued

After clicking on a search result, you will be taken to that page, where your search term(s) will be highlighted on the page for

quick access.

curriQanet o1 2022

Academic Catalog

ARC-ARCHITECTURE

About CUIQ
President's Message
Policies and Procedures

Campus Life

iplomas & Certificates

Courses by Di

College Academic and Career
Communities

k Toggle the highlighter on or off by clicking the highlighter button (E) next to

ARC 10— 1 (2)

An introduction to and design theory through exploration in concepts of space, form, function, materials
and creative construction. Emphasis is placed on critical thinking and conceptualization as a basis for designing
projects through sketching, model making, and other media. (GC.) Effective: Fall 2020.

ARC 11—Design Communication 1 (3)

Three dimensional drawing for interior and architectural designers with an emphasis on simplified systems of
linear perspective drawing and the fundamentals of quick sketching. Studies include an introduction to
perspective and rendering of interior installations using size, scale, and shading to show depth and 3D form.
(GC) Effective: Fall 2020.

ARC 2! rchitecture (3)

Prerequisite(s): ARC 10; ARC 11. A course which focuses on the development of context and precedent
while designing spaces and architectural forms. Simple built environments are developed using design
principles in context with spatial relationships, human interaction, and materiality. Emphasis is placed on the
design process and human experience. Visual and oral presentatians are used in the development of a caurse
portfolio. (GC.) Effective: Fall 2020

ARC 21—Design Communication 2 (3)

This course develops the fundamentals of communicating ideas through the integration of computer graphics
and traditional drawing. Emphasis is placed on developing skills in 2D drafting and architectural drawings.
(GC.) Effective: Fall 2020.

ARC 3 : Architecture (3)

Prerequisite(s): ARC 20; ARC 21. An architectural course which focuses on an understanding of how
environment and building systems informs architectural concepts. This course explores questions of concept,
sustainability, culture, and social responsibility within the context of buildings which are responsive to the
environment and people utilizing them. Students will also give visual and oral presentations which are used in
the development of a course portfolio. (GC.) Effective: Fall 2020.

ARC 31—Design Communication 3 (3)

Develop advanced skills in two-dimensional and three-dimensional digital drafting and rendering for Interior
and Architectural designers. (GC.) Effective: Fall 2020.

hide search results, click the menu button (Bl) next to the highlighter button.
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ARC 83B- Studies in Archif @

Independent study is intended for advanced students interested in doing independent research on special
study topics in independent studies discipline. NOTE: The student must receive approval from the Department
Chair prior to enrolling in this course. (GC.) Effective: Spring 2021

ARC 88C Studies in Archif 3)

Independent study is intended for advanced students interested in doing independent research on special
study topics in independent studies discipline. NOTE: The student must receive approval from the Department
Chair prior to enrolling in this course. (GC.) Effective: Spring 2021.

ARC 90A—Architecture Internship (1)

Students become acquainted with the career fields related to the discipline of the internship by working in a
professional setting. Students spend a minimum of 60 hours during the term under the supervision of a

professional in the field. Learning abjectives and exit internship evaluation are required. Limited availabil
[NON-OCCUPATIONAL] NOTE: Students must complete a minimum of 6 units in the previous fall or spring
semester at CUIQ and should receive a letter grade of C or better in coursework attempted. The next steps are:
(1) find an internship, (2) attend an internship orientation session, (3) complete and submit the internship
application forms to the Internship Coordinator and (4) enroll in a general internship course. [OCCUPATIONAL]
NOTE: Students must complete a minimum of & units in the previous fall or spring semester at CUIQ and should
receive a letter grade of C or better in coursework attempted. The next steps are: (1) Find an internship, (2)

attend an internship orientation session through the Career Services Center, (3) contact the instructor who
teaches the Occupational Intemship Course to see if you meet the occupational internship course prerequisites
(each occupational internship caurse has different requirements), (4) complete and submit the internship
application forms to the Internship Coordinator at the CSC, (5) enroll in an occupational internship course, if
pre-approved by the occupational internship instructor. If you do not meet the qualifications for the
occupational intemship course, feel free to enroll in a General Internship Course. (CR.) Effective: Spring 2021.
ARC 90B—Architecture Internship (2.5)

Students become acquainted with the career fields related to the discipline of the internship by working in a

professional setting. Students spend a minimum of 120 hours during the term under the supervision of a
professional in the field. Learning objectives and exit internship evaluation are required. Limited availability.

[NON-OCCUPATIONAL] NOTE: Students must complete a minimum of 6 units in the previous fall or spring

the Search button at the top of the page. To show or
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View the Catalog - continued
Export Page as PDF/Download Entire Catalog

Any page in the catalog can be exported as a PDF. This can be useful if you need to save a particular page or pages for offline

view.

[# Edit Mode

[4 Export Page as PDF

k In the upper right corner, below the Search bar, click 'Export Page as PDF'.

The PDF will download in the browser, and when clicked, will open in the browser. The number of pages is shown at the top.
The PDF can be downloaded to your local device and can be printed.

Home

w ® 8 Q

Comment
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ARC-ARCHITECTURE

ARC 10—Studio 1 (3)
An introduction to studio and design theory
through exploration in concepts of space, form,
function, materials and creative construction.
Emphasis is placed on critical thinking and
conceptualization as a basis for designing
projects through sketching, model making, and
other media. (GC.) Effective: Fall 2020.

ARC 11—Design Communication 1 (3)

Three dimensional drawing for interior and
architectural designers with an emphasis on
simplified systems of linear perspective drawing
and the fundamentals of quick sketching. Studies
include an introduction to perspective and
rendering of interior installations using size, scale,
and shading to show depth and 3D form. (GC.)
Effective: Fall 2020.

ARC 20—S5tudio 2: Architecture (3)
Prerequisite(s): ARC 10; ARC 11. A studio course
which focuses on the development of context and
precedent while designing spaces and
architectural forms. Simple built environments are
developed using design principles in context with
spatial relationships, human interaction, and
materiality. Emphasis is placed on the design
process and human experience. Visual and oral
presentations are used in the development of a
course portfolio. (GC.) Effective: Fall 2020.

ARC 21—Design Communication 2 (3)

This course develops the fundamentals of
communicating ideas through the integration of
computer graphics and traditional drawing.
Emphasis is placed on developing skills in 2D
drafting and architectural drawings. (GC.)
Effective: Fall 2020.

ARC 30—Studio 3: Architecture (3)
Draranmnicitale) ARC 2 AR 21 An architactiral
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ARC 31—Design Communication 3 (3)
Develop advanced skills in two-dimensional and
three-dimensional digital drafting and rendering
for Interior and Architectural designers. (GC.)
Effective: Fall 2020.

ARC 32—Construction Materials and
Methods (3)

Prerequisite(s): ARC 11. A comprehensive look at
how a building is put together, the systems it
contains, and the methods of construction for
different building types and construction
materials in context with code requirements and
sustainability. (GC.) Effective: Fall 2020.

ARC 40—S5tudio 4: Architecture (3)
Prerequisite(s): ARC 30; ARC 31. An architectural
studio course which provides a creative
framework to explore the development of
commercial and mixed-use buildings within an
urban setting. Urban sites are analyzed in terms
of community, culture, economics, and
sustainability. Projects balance structural,
environmental, social, and programmatic
strategies. Visual and oral presentations are used
in the development of a course portfolio. (GC.)
Effective: Fall 2020.

ARC 41—Design Communication 4 (3)
Prerequisite(s): ARC 31. This is a studio course in
3D Computer Rendering and Animation. It will
cover advanced computer applications in a virtual
interior with an emphasis on lighting, textures,
and camera angles. Students will create walk-
throughs and digital 3D visual representations of
interior spaces. (GC.) Effective: Fall 2020.

ARC 51—Design Communication 5 (3)
Digitally build and enhance images for
professional presentations through the

avnlarstinn af matarisle linht ~alar taviurs and




View the Catalog - continued
Export Page as PDF/Download Entire Catalog - continued

Many institutions have an option to download the entire catalog as a PDF. This option will generally be on a specific page.

Academic Catalog
2021-2022

curriQunet

@ Export Page as PDF

Download PDF of complete catalo:
MENU | ) ’ ° b

About CUIQ

President’s Message
Policies and Procedures
Campus Life

Diplomas & Certificates
Courses by Discipline

College Academic and Career
Communities

Download PDF of Catalog o

k Navigate to the correct page (1). Your institution's catalog download page may have a different name. Click the link (2) to download

the entire catalog. It may take several minutes for the catalog to download in your browser because of the size of the file.

The PDF will download in the browser, and when clicked, will open in the browser. The number of pages is shown at the top.
The PDF of the entire catalog can be downloaded to your local device and can be printed.

CUIQ Academic Ca... X
% e B q

Comment

Bookmarks

BE- B

(8]

About CUIQ

Policies and Procedures
Attendance Procedures
Refund Policy
Class Drop and

Class Scheduling

MO m- B-F & D W Q
BT, T HE & & & 4

President’s Message

Designing, building, and managing your curriculum is mission critical to your success. currlQanet META is the
foremost curriculum-centric, fully integrated platform that allows you to manage your curriculum your way — The
Best Way!

We believe our solution should not limit your curriculum needs - today and into the future.

Our proven higher education experience and technical know-how combine to create the most feature rich
curriculum management offering in the market.

Experience the best in curriculum management —

Campus Life
Explore Campus

Diplomas & Cel

Interior Design Digital Production:
Certificate of Achievement
Summary
Requirements
iscipline
ARC-Architecture

College Academi
Communiti

Download PDF of Catalog
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currlQanet META
Curriculum Unleashed!

Policies and Procedures

The academic year is divided into four 12-week quarters, each comprised of three sessions. Students may enroll in
classes in most programs any month of the year.

The start-date of a session is the first Monday of the new course term. If the first Monday is a holiday, the start-
date of the session will be the first Tuesday. For example, if the first class meeting offered in the September
session meets on Mondays and Wednesdays, and Monday is the holiday, then that first Tuesday is the start-date
for the session. The term start date (whether a Monday or Tuesday) is the start date of the session and not the day
students meet for their first class. Students are considered officially enrolled in a class at midnight (PST) of the
ninth (9th) day of the session.

All students must be officially enralled in order to attend class and to receive a grade. This means that the course
must be added to the student’s schedule prior to the ninth (9th) day of the session. University instructors will not
permit non- enrolled students to attend a class or be issued a grade. The Office of the Registrar will not post
grades for students who are not officially enrolled.

Students are expected to attend all scheduled classes of a course. An absence is recorded each time a student
does not attend a regularly scheduled class, whether or not it is an excused absence. Students who have more

—> Next Page:
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Properties

The Properties sidebar has three tabs: My Tasks, Proposal, and Catalog.

My Tasks

The My Tasks tab shows a logged-in user any tasks that have been assigned to them for the selected catalog. When there
are currently no tasks assigned to the user for the selected catalog, the queue will show as empty (see below).

PROPERTIES

RV REE Gl B Proposal B Catalog

Your Queue is Empty

You do not currently have any assigned tasks for
this catalog.

When there are one or more tasks assigned to the user (e.g. review or approval is needed for a catalog or section of a
catalog), those tasks will be listed in the tab.
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Properties - continued
Proposal

The Proposal tab allows you to select a certain catalog to view or edit. It also allows you to modify an existing active catalog

(see pp. 68-71) or to create a new catalog (see pp. 17-20).

The grayed-out fields cannot be edited unless you are in Edit Mode (see pp. 15-16).

Page 13 of 71

PROPERTIES

= My Tasks = B Proposal - NeiElER

Proposal Properties
Select Catalog
CUIQ Academic Catalog 2021-2022 (Active) w
Propaosal Title
CUIQ Academic Catalog 2021-2022
Description

Description

AN

Department

Administration W
Discipline

Academic Catalog W
Criginatar

CurriQunet SupportAdmin W

B Modify This Catalog

© Create a New Catalog
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Properties - continued
Catalog

The Catalog tab shows the Catalog Title (note that this is different from the Proposal Title), subtitle, footer, and start and end
date for the catalog. The grayed-out fields cannot be edited unless you are in Edit Mode (see next page).

PROPERTIES

HNVIRECE B Proposal

Catalog Properties

Catalog Title
Academic Catalog

Catalog Sub Title
2021-2022

Catalog Footer

CUIQ Academic Catalog

Catalog Start Date
09 /01 /2021
Catalog End Date
mm fdd fyyyy

Below is an example of the difference between the Catalog Title (something everyone will see when they access the current
catalog) and the Proposal Title (something only logged-in users can see).

The Proposal Title (1) is shown in the gray bar at the top of the page, indicating which version of the catalog (i.e. which
catalog proposal) is being viewed. This could be an active proposal, a historical proposal, or a draft or in review proposal.

The Catalog Title (2), the name of the catalog itself, is shown a little farther down. The subtitle (3) is beneath it and in this
example indicates which school year this particular version of the catalog is for.

mic Catalog 2021-2022 (Active)

L L L LWL

. 2]
Academic Catalog

2021-2022 ¢

cur_r_IQDn_et
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Edit Mode

There are two modes in the new catalog: View Mode, which is the default setting and allows users to view but not edit, and
Edit Mode, which allows users to view and edit. Edit Mode must be activated in order to add content or make any changes.

Any time the browser is refreshed while in Edit Mode, the entire catalog will default to View Mode, and Edit Mode must be
activated again in order to continue adding content or making changes.

[# Edit Mode | . CurriQunet SupportAdmin &

4 Export Page as PDF

k To activate Edit Mode for the catalog, click the Edit Mode button at the very top of the screen next to your profile picture and name.
To deactivate Edit Mode for the catalog and return to View Mode, click the Edit Mode button again or refresh your browser.

To access Edit Mode for the menu or pages, Edit Mode must be activated for the entire catalog and then individually
activated for the menu and/or pages.

An Edit checkbox (1) will appear in the Menu on the far left side, which when checked will activate Edit Mode for the menu
and allow you to add new pages and/or edit page titles. Unchecking the box will deactivate Edit Mode for the menu.

If any pages exist, an Edit button (2) will also appear within each page. Clicking this button within a page will activate Edit
Mode for all pages and allow you to add new content to pages and/or edit any existing content. Clicking the button again on
a page will deactivate Edit Mode for all pages.

When Edit Mode is deactivated for the catalog or the browser is refreshed, the entire catalog will revert to View Mode and
the Edit buttons and Edit checkbox will disappear from the pages and menu until catalog Edit Mode is activated again.

B CUIQ Academic Catalog 2021-2022 (Active)

Academic Catalog

currlQunet 7°**

About CUIQ About CUIQ

President's Message
Deliver the best in curriculum management with tech that is easy to learn, s

Policies and Procedures
And making that experience the best you've ever had!
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Edit Mode - continued

While in Edit Mode, the Proposal and Catalog tabs in the Properties sidebar no longer have grayed-out fields; all fields can

be edited.

PROPERTIES

= My Tasks = @ Proposal [ -Re:#]

Proposal Properties

Select Catalog
Proposal Title
Proposal Title

Description

Description
Division
Department

Originator

© Create a New Catalog

b4
1B Modify This Catalog

PROPERTIES

= My Tasks -=RE0rezM B Catalog

Catalog Properties

Catalog Title
Catalog Title

Catalog Sub Title
Catalog Sub Title

Catalog Footer

Catalog Footer

Catalog Start Date
04/26/2021 |
Catalog End Date

04/24/2022 |

In the next section, we will discuss creating a new catalog and filling out these fields while using Edit Mode. Adding and

editing pages and content will be discussed later in the guide.
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Create a New Catalog

A new catalog can be created from the Properties sidebar in the Proposal tab.

PROPERTIES

= My Tasks = B Proposal - FeiE(EE

Proposal Properties
Select Catalog
CUIQ Academic Catalog 2021-2022 (Active) w
Proposal Title
CUIQ Academic Catalog 2021-2022
Description

Description

Department

Administration W
Discipline

Academic Catalog W
Criginator

CurriQunet SupportAdmin W

I Modify This Catalog

© Create a New Catalog

k Click 'Create a New Catalog' to create a brand-new catalog proposal.
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Create a New Catalog - continued

Once a new catalog proposal is created by clicking 'Create a New Catalog', a new draft proposal will appear in the Select
Catalog dropdown, with a default name of "null" (this can be changed in Edit Mode).

A new catalog proposal is completely empty until content is added. All fields in the Proposal and Catalog tabs are blank, and
there are no pages. Fields can be edited and pages and content can be added in Edit Mode.

When you are in a draft catalog proposal, the options at the bottom of the Proposal tab are now Submit for Approval
(which launches the draft proposal into the workflow and should only be selected when the draft is completed) and Delete
This Draft (which deletes the draft proposal without launching it).

PROPERTIES

7= My Tasks = [@ Proposal [ - ezl

Proposal Properties

Select Catalog

null (Draft) v

Proposal Title

Proposal Title

Description
Description
p
Division
b
Department
N~
Originator
CurriQunet SupportAdmin ~

€ Delete This Draft

= Submit for Approval

At the top of the screen, the Proposal Title (1) is now showing as "null" and has a status of (Draft), indicating that this catalog
is a brand-new draft proposal. The Catalog Title (2) and subtitle (3) are blank until they are edited in Edit Mode.

B null (Draft)

currlQunet

2
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[# Edit Mode | . CurriQunet SupportAdmin &

Q Search

[ Export Page as PDF

k To activate Edit Mode for the catalog, click the Edit Mode button at the very top of the screen next to your profile picture and name.

Once you are in Edit Mode, you can fill out the fields in the Proposal and Catalog tabs in the Properties sidebar.

When you have filled out the Proposal Title field and refreshed the page, the proposal name for your draft in the Select
Catalog dropdown - and the gray bar - will update (see below).

P @ curiounet supportadmin o

curriQunet

[ Export Page as PDF

PROPERTIES

MENU @ Edit 3= My Tasks | [ Proposal i - Recbyy

Proposal Properties

Select Catalog

CUIQ Academic Catalog 2021-2022 (Draft) v
Froposal Title

CUIQ Academic Catalog 2021-2022
Description

Description

Vi

Department

Administration -
Discipline

Academic Catalog v
Originator

CurriQunet SupportAdmin v

= Submit for Approval
© Delete This Draft

© Create a New Catalog

&8 k Fill out the fields and select from the dropdowns in the Proposal tab.
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When you have filled out the Catalog Title and Catalog Sub Title fields, the catalog name and subtitle will also update at the
top (see below).

PR @ curicunet SupportAdmin &0

curr IQClnet Academic Catalog

2021-2022

B Export Page as PDF

PROPERTIES
MENU @ Edit

8 Proposl [T
Catalog Properties

Catalog Title
Academic Catalog
Catalog Sub Title

2021-2022

Catalog Footer

CUIQ Academic Catalog

Catalog Start Date
09/01/2021
Catalog End Date

mm/dd /yyyy

&8 k Fill out the fields and select start and end dates in the Catalog tab.

In the next section, we will discuss adding and editing pages in the main navigation Menu.

Page 20 of 71

—> Next Page: Main Navigation (Menu)



Main Navigation (Menu)

The Menu is the navigation sidebar where pages in the catalog are added, edited, and accessed.

Academic Catalog

currlQanet -2

MENU + Add ~ Edit

k When Edit Mode is activated for the catalog, click the Edit checkbox in the Menu to activate Edit Mode for the menu. An '+Add’
button for adding pages will appear.

0O CUIQ Academic Catalog 2021-2022 (Draft)

Academic Catalog

currlQanet -2

MENU + Add  ~ Edit

i [Click to add a page name] X

k Click the '+Add' button to add a page. The page will be blank with placeholder text that says '[Click to add a page name]'.
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Academic Catalog

currlQanet 7°**

MENU + Add ~ Edit

8 k Click the page to edit the page title. Enter a name for the page. Add and name as many pages as necessary.

i — Academic Catalog
Curr IQunet 2021-2022
MENU + Add v Edit
§  President's Message X
§ Policies and Procedures X
§  Campus Life X
§ Diplomas & Certificates X
g Courses by Discipline X

k To move a page up or down the list, hold the drag button (E) and drag the page to a different spot in the list. To delete the page,
press the X button next to the page name (E4 ).
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When the Edit checkbox in the menu is unchecked, Edit Mode for the menu will be deactivated and the '+Add' button will
disappear along with the ability to edit page titles or to drag or delete pages.

The Edit checkbox can be checked at any time while in catalog Edit Mode to make changes to the order of the pages or to
their titles, or to delete or add more pages.

Ta Y Academic Catalog
currlQanet 20
About CUIQ

President's Message
Policies and Procedures
Campus Life

Diplomas & Certificates
Courses by Discipline

College Academic and Career
Communities

In the next section, we will discuss adding different types of content to pages.
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Adding Content to Pages

To add content to an empty page, make sure Edit Mode is enabled for the catalog and that the Edit checkbox at the top of
the Menu is unchecked. (When the box is checked, clicking on a page in the menu will give you the ability to edit the page
title. When the box is unchecked, clicking on a page in the menu will navigate you to that page in the catalog.)

Academic Catalog

currlQunet  7°**7

& Edit | About CUIQ Pane

MENU @ Edit
‘ About CUIQ *

President’'s Message

Policies and Procedures

Campus Life

k Click on a page in the menu to navigate to it (1) . When you are at the correct page, click the Edit button at the top of the page panel
(2).
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Creating a Page with a Heading and Formatted Text

When the Edit button on the page panel is clicked, a Body content panel will appear by default on the page. (See
Terminology on pp. 3-5 for definitions of content panels and content types.)

B CUIQ Academic Cat: 021-2022 (Draft)

L - Academic Catal
curriQanet Jcacemic tatalog

2021-2022
MENU B Edit About C . + Collapse Content . [E Content Panels

About CUIQ
BODY

President's Message 4+ Add Content ~

Policies and Procedures

Campus Life

k Click the '+Add Content' button in the Body panel to add a content type.

The '+Add Content' button has a dropdown containing content types that can be added to the panel. Hovering over each
content type with your mouse will cause a tooltip to appear explaining what the content type is for (see below).

i - Academic Catalog
rr Q n
Cu £t I u et 2021-2022
MENU @ Edit P08 ~bout CUIQ Pane + Collapse Content | E Content Panel
About CUIQ

BODY

President's Message

Policies and Procedures

@ Plain Text
Campus Life ~ EE Tab Panel
Diplomas & Certificates P e

= Link List | Add text that can be formatted

=

Courses by Discipline )
B Curriculum

College Academic and Career
Communities

k Click on a content type in the dropdown to add it. For this example, we'll be adding a Formatted Text panel.
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Creating a Page with a Heading and Formatted Text - continued

This is how a formatted text panel will initially appear when added to the Body panel (or any other content panel).

B CUIQ Academic Catalc -2022 (Draft)

TaY Academic Catalog
C.u gls IQ unet 2021-2022

MENU @ Edit

About CUIQ

+ Collapse Content | [ Content Panels

BODY

+ Add Content ~

§ [Formatted Text Panell

President's Message
Policies and Procedures

32 Options~ X
Campus Life

Diplomas & Certificates

______________________________________________________________________________________

Courses by Discipline

k Click inside the red dotted line to add text.

When you click inside the formatted text panel, a menu with several different formatting options and tools will appear above
the cursor.

B CUIQ Academic Catalc -2022 (Draft)

curr |Q Gnet Academic Catalog

2021-2022
MENU @ Edit + Collapse Content | [E Content Panels
About CUIQ
BODY
President's Message
Policies and Procedures 8l source 0B [ (w Q by E == Elr W M EMA=0x=8
o
Campus Life BIUSHXx|&L|=|=2 == sves - Noma | Font - | sis - A- @ (Words 0 Characers0
Diplomas & Certificates

Courses by Discipline

8 k Type the desired text and format as needed using the tools in the menu.
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Creating a Page with a Heading and Formatted Text - continued

As you type, you will see a Word and Character count in the menu above your text.

PROPERT
i About CUIQ Pane

|
BODY Your
Youdor

4+ Add Content =
catalog.

[@ Source D& m @+« Qb |BE = s Elr W = = = ®
{

Styles - Normal

B I USx x* &I,
EDeIiver the best in curriculum management with tech that is easy to learn, simple to use, and built for your future.

?,And making that experience the best you've ever had]

EThat is what drives us. It Is our mission at currlQidnet. We love what we do.

More content panels can be accessed by clicking Content Panels at the top of the page you are editing, which will give you

the option to show or hide each content panel by checking or unchecking the checkbox next to each panel type.

. PROPERT
/ it CUIQ Pane ollapse Content | [E Content Panels ~| 8 Ed
Show or Hide Panels |
S Your
Header You dor
Body catalog.
. Left Aside
#  [Formatted Text Panel] . . 32 Options~ X
Right Aside
Footer

Deliver the best in curriculum management with tech that is easy to learn, simple to use, and built

And making that experience the best you've ever had!

That is what drives us. It is our mission at currlQdnet. We love what we do.

show or hide panels.

k Click on Content Panels to show the dropdown containing all content panel types. Check or uncheck boxes next to each panel type to

—> Next Page: Creating a Page with a Heading & Formatted Text - continued
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Creating a Page with a Heading and Formatted Text - continued

In the below example, we've shown the Header content panel on the page and added a formatted text panel to it with

some header text. The Header content panel always shows above the Body content panel.

, PROPERT
=
|
HEADER Your
e tou e
. o catalog.
[8) Source DR XD BB « QL3 |E | = Il W e M EMm=Qx=E®
Words: 2, Characters: 9
B I US x,x & 1I|= = = = | stles - | Maormal - | Font - | size - A- B H] ords: 2, Characters: 9 €
Paragraph Format X
Mormal
Heading 1
BODY Heading 2
+ Add Content ~ Heading 3
Unndina 4 v
i [Formatted Text Panel] = Options ~ X
Deliver the best in curriculum management with tech that is easy to learn, simple to use, and built for your future.
And making that experience the best you've ever had!
That is what drives us. It is our mission at currlQanet. We love what we do.

&8 k Type the desired text and format as needed using the tools in the formatted text menu. To exit out of Edit Mode for the page

and to view what the finished page will look like, click the Edit button at the top of the page.

After exiting out of Edit Mode, the page will look like the following:

[ Edit Mnde‘ . CurriQunet SupportAdmin S

curr IQClnet Academic Catalog

2021-2022 [@ Export Page as PDF
PROPERTIES
About CUIQ —
Al Deliver the best in curriculum management with tech that is easy to learn, simple to use, and built for your future. Your Queue is Empty
President's Message And making that experience the best you've ever had! :::a;ognm currently have any assigned tasks for this
Policies and Procedures That is what drives us. It is our mission at curriQunet. We love what we do.

Campus Life
Diplomas & Certificates
Courses by Discipline

College Academic and Career
Communities
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Creating a Tabbed Page

In this example, we will add a Tab Panel content type to a Body content panel.

MENU @ Edit Policies and Procedu ane + Collapse Content | [§

About CUIQ

BODY
President's Message
Policies and Procedures .
B Plain Text

Campus Life — | EE Tab Panel

o
Diplomas & Certificates B Formatted Text

i= Link List

Courses by Discipline
B Curriculum

College Academic and Career
Communities

k Click the +Add Content' button in the Body panel to add a content type. Click on a content type in the dropdown to add it. For this
example, we'll be adding a Tab Panel.

Once a Tab Panel content type is added to a content panel, no other content types can be added to that content panel. (See
the below example - once the Tab Panel has been added, the "+Add Content' button in the Body content panel is no longer
clickable.)

: PRC
I PN Policies and Procedures Pane + Collapse Content | [F E
BODY YC
You
+ Add Content =

cat

I # [Horizontal Tab Panel] =2 Options > X

+ Add Tab

k Click the '+Add Tab' button in the Body panel to add a tab to the Tab Panel. You may add multiple tabs.
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Creating a Tabbed Page - continued

I # Edit

BODY

I g

+ Add Content =

# [Honzontal Tab Panel]

+ Collapse Content | [ Content Panels ~

2= Options» X

+ Add Tab

§ [Clck to add a tab name] X i [Click to add a tab name] X [Click to add a tab name] X

i [Click to add a tab name] X

&8 k The tab(s) will be blank with placeholder text that says '[Click to add a tab name]'. Click a tab to edit the tab title.

ollapse Content | [E Content Panels

BODY
You

+ Add Content ~
cat
I g

[Horizontal Tab Panel] = Options» X

+ Add Tab

[Click to add a tab name] §  [Click to add a tab name] X [Click to add a tab name] X

#§ [Click to add a tab name] X

&8 k Enter a name for each tab.

o NOTE: All tabs must be named in order to display properly on a page. If a tab is not named, it will display on the page as
'Invalid Tab'.

—> Next Page: Creating a Tabbed Page - continued
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Creating a Tabbed Page - continued

I PRC
I # Edit cies and Procedures Pane + Collapse Content | [ Content Panels ~ Options ~ E
BODY Ye
You
cat
I § [Horizontal Tab Panel] 2= Options» X
#  Refund Policy X #  (Class Drop and Withdrawal X #  C(lass Scheduling X
k To move a tab to a different position, hold the drag button (E) and drag the page to a different spot in the list. To delete the tab,
press the X button next to the tab name (E4).
Each tab functions as a nested page, and content panels and types can be shown and added to tabs just as with normal
pages. Edit Mode must be individually activated for each tab in order to add or edit content within the tabs.
PRC
Attendance Procedures Refund Policy Class Drop and Withdrawal Class Scheduling Yc
Atte . + Collapse Content . [E Content Panels~ &% Edit/Review ~ == Options ~ You
—_— cat

I BODY
+ Add Content ™

k Click on a tab and activate Edit Mode for the tab page. Just as with a normal page, a Body content panel will appear. Click '+Add
Content'.
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Creating a Tabbed Page - continued

In the below example, a formatted text panel has been added to the 'Attendance Procedures' tab.

i Edity

ures Panel + Collapse Content | [E

BODY
I [@) Source IRENE] @ (@ « Q5B = = oy ¥ o= m M= Q=E® cat
B I UGSx x| & 7T, = = = = | Stles ~ | Normal ~ | Font ~ | Size - A- [} 4 Words: 555, Characters: 2791 f

The academic year is divided into four 12-week quarters, each comprised of three sessions. Students may enroll in classes in most programs any

month of the year.

The start-date of a session is the first Monday of the new course term. If the first Monday is a holiday, the start-date of the session will be the first
Tuesday. For example, if the first class meeting offered in the September session meets on Mondays and Wednesdays, and Monday is the holiday,
then that first Tuesday is the start-date for the session. The term start date {whether a Monday or Tuesday) is the start date of the session and not the
day students meet for their first class. Students are considered officially enrolled in a class at midnight (PST) of the ninth (9th) day of the session.

All students must be officially enrolled in order t T and to receive a grade. This means that the course must be added to the student’s
15 15 ettle
schedule prior to the ninth (Sth) day of the sessiom: instructors will not permit non- enrolled students to attend a class or be issued a

grade. The Office of the Registrar will not post grades for students who are not officially enrolled.

Students are expected to attend all scheduled classes of a course. An absence is recorded each time a student does not attend a regularly scheduled
class, whether or not it is an excused absence. Students who have more than three (3) absences and who are still enrolled as of midnight (PST) of the
twenty-first (21st) day of the session may be issued a letter grade of "F" or "U" as appropriate for the grading criteria of the class. Tardiness and early

departures from classes accrue and have the potential to cumulatively affect absences.

Lack of participation and/or attendance for students taking on-site or online classes does not qualify the student for a refund or consideration for a
drop or withdrawal from the class unless the student submits the request within the established timeframe (see refund and course drop and
withdrawal policy). Students, whether on-site or online, are responsible for following the published policy on deadlines for drop and withdrawal.

With instructor approval, students may be allowed to make up examinations or class assignments missed due to absence or tardiness. Students must
arrange to complete any make-up work with the instructor in advance. Work must be completed prior to the final class session. A grade of
incomplete may be issued if the student has attended two-thirds of the course and coursework is not completed by the final class session. Instructors

may use their discretion when issuing approval of, and assigning, an incomplete grade.

Any dispute about attendance must be addressed by the student in writing and submitted to the Office of the Registrar within ninety (90) days of
grade posting. If extenuating circumstances prevent the submission of the dispute within that time frame, the Office of the Registrar will make a
determination about whether the circumstances warrant further consideration. The Office of the Registrar will not consider a dispute that is more

than one year old.

k Add content panels and types to each tab the same way you would add content to a normal page. Additional content panels (such as

a Header) can also be added to the parent page.
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Creating a Tabbed Page - continued

After adding a heading to the page and exiting out of Edit Mode, the tabbed page will look like the following:

mQunet SupportAs

CurriQGnet Academic Catalog

2021-2022 B Export Page as PDF

PROPERTIES

Policies and Procedures e

About CUIQ Your Queue is Empty
Attendance Procedures Refund Policy Class Drop and Withdrawal Class Scheduling
President's Message You do not currently have any assigned tasks for this
The academic year is divided into four 12-week quarters, each comprised of three sessions. Students may enroll in classes in most programs any month of the catalog.
Policies and Procedures vear.

The start-date of a session is the first Monday of the new course term. If the first Monday is a holiday, the start-date of the session will be the first Tuesday. For
example, if the first class meeting offered in the September session meets on Mondays and Wednesdays, and Monday is the holiday, then that first Tuesday is the
Diplomas & Certificates start-date for the session. The term start date (whether a Monday or Tuesday) is the start date of the session and not the day students meet for their first class.
Students are considered officially enrolled in a class at midnight (PST) of the ninth (9th) day of the session.

Campus Life

Courses by Discipline 5 -
y P All students must be officially enrolled in order to attend class and to receive a grade. This means that the course must be added to the student’s schedule prior

to the ninth (9th) day of the session. University instructors will not permit non- enrolled students to attend a class or be issued a grade. The Office of the Registrar

College Academic and Career 3
will not post grades for students who are not officially enrolled.

Communities
Students are expected to attend all scheduled classes of a course. An absence is recorded each time a student does not attend a regularly scheduled class,
whether or not it is an excused absence. Students who have more than three (3) absences and who are still enrolled as of midnight (PST) of the twenty-first (21st)
day of the session may be issued a letter grade of “F” or “U” as appropriate for the grading criteria of the class. Tardiness and early departures from classes accrue
and have the potential to cumulatively affect absences.

Lack of participation and/or attendance for students taking on-site or online classes does not qualify the student for a refund or consideration for a drop or
withdrawal from the class unless the student submits the request within the established timeframe (see refund and course drop and withdrawal policy). Students,
whether on-site or online, are ible for following the policy on deadlit for drop and

With instructor approval, students may be allowed to make up examinations or class assignments missed due to absence or tardiness. Students must arrange to
complete any make-up work with the instructor in advance. Work must be completed prior to the final class session. A grade of incomplete may be issued if the
student has attended two-thirds of the course and coursework is not completed by the final class session. Instructors may use their discretion when issuing
approval of, and assigning, an incomplete grade,

Any dispute about attendance must be addressed by the student in writing and submitted to the Office of the Registrar within ninety (90) days of grade posting.
If extenuating circumstances prevent the submission of the dispute within that time frame, the Office of the Registrar will make a determination about whether

the circumstances warrant further consideration. The Office of the Registrar will not consider a dispute that is more than one year old

Once grades have been issued and credit awarded, neither the coursework nor the grade can be expunged from the student's record. Tuition will not be refunded
without extenuating circumstances and approval of the Finance Committee.

k The default view on the page will be the first tab. Click on each tab to view the content in each of the tabs.
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Adding an Image, Link and Inline Frame to a Page

While smaller images may be pasted into a formatted text panel, larger images in the catalog should be linked from a URL.
This can be done using the Image tool in a formatted text panel.

[E Content Panels~ &8 Edit/Review

Campus Life Panel 4+ Collapse Content

HEADER
You

+ Add Content ~
cat

I §  [Formatted Text Panel] =% Options~ X

Campus Life

BODY
4+ Add Content
& [Formatted Text Panel] = Options > X
i [Formatted Text Panel] a2 Options~ X

k Add one or more formatted text panels to a page. Click on one of the formatted text panels to bring up the tools and options menu.
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Adding an Image, Link and Inline Frame to a Page - continued

BODY

+ Add Content ~

[ source : D& & @ QiR |= e

B I USIXOIX|&TL|=

Q= ®
0, Characters: 0 <

Py Wle (o] E

Styles ~ | Normal - | Font ~ | Size - A- B9

Image

i [Formatted Text Panel] a2 Options~ X

k Click on the Image tool to access the Image Properties manager.

Image Properties

Image Info Advanced

URL
[l

Alternative Text

Preview

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Maecenas feugiat consequat diam
Maecenas metus. Vivamus diam purus, cursus a,
commaode non, facilisis vitae, nulla. Aenean dictum
lacinia tortor. Munc iaculis, nibh non iaculis
aliquam, orci felis euismod neque, sed ornare
massa mauris sed velit. Mulla pretium mi etrisus.
Fusce mi pede, tempor id, cursus ac, ullamcorper
nec, enim. Sed tortor. Curabitur molestie. Duis velit
augue, condimentumn at, ultrices a, luctus ut, orci
HSpace Donec pellentesque egestas eros. Integer cursus,
augue in cursus faucibus, eros pede bibendum

< >

Height

Border

w

WSpace

Alignment

=notset= ~

k In the Image Info tab, type in the URL of the image you are linking to the page.
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Adding an Image, Link and Inline Frame to a Page - continued

After you have typed the URL, a preview of the image will appear.

Image Properties

I Image Info | Advanced

URL
amistock/6QnkBeel/rs=w:600 h:300 cgtrue micr=w:600 h:300

Alternative Text
Campus Life

Width Preview

Height

Border

HSpace

VSpace

Alignment

=notset=

B8 k Make any necessary adjustments to the image using the Width, Height, Border, HSpace (horizontal space around the image),
VSpace (vertical space around the image), and Alignment tools. Add alt text for screen readers in the Alternative Text textbox.

Page 36 of 71

—> Next Page: Adding an Image, Link, and Inline Frame to a Page - continued



Adding Content to Pages - continued

Adding an Image, Link and Inline Frame to a Page - continued

The Advanced Options can be used if you are familiar with HTML and CSS. In the below example, a stylesheet class has been
added to the image.

Image Properties

Image Info Advanced

Language Direction Language Code

=notset=  ~

Long Description URL

Stylesheet Classes Advisory Title

img-fluid

Style

B8 k Use the Advanced tab to add more specifications to the image.
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Adding an Image, Link and Inline Frame to a Page - continued

A'link can be added to the formatted text panel using the Link tool.
PRC

I + Add Content ~
=2 Options > X Yc

You
cat

i [Formatted Text Panel]

Campus Life

I BODY
+ Add Content ~

[ Source

Qby|BE|E = +:|zn2}! ™ m Qr=®

. . 4
+ | Font - | sie . Link (Ctrl+K) | Waords: 65, Characters: 309

DIBR/¥hHE B -

Styles ~ | Mormal

Take part in campus life and make new friends to last a lifetime! Join Clubs, Play Sports, experience the local scenic beauty, and start building your

new career today at CUIQ.
At CUIQ, you will enjoy the best college experience. Rich in amenities, whatever you are looking for is sure to be found nearby. Explore CUIQ in

Idaho Falls, Idaho.

(LLIMICome visit us toda

&8 k Highlight the text you would like to turn into a link and click on the Link tool to access the Link manager.

oin
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Adding an Image, Link and Inline Frame to a Page - continued

Link Info Advanced

Display Text

Come visit us today

Link Type

URL

Protocol

hitp:  ~

8 k If you highlighted text before clicking on the Link tool, the Display Text will automatically populate. (You can also add or edit the
Display Text.) Type the URL for the link.
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Adding an Image, Link and Inline Frame to a Page - continued

Link Info Target Advanced

Display Text

Come visit us today

Link Type

URL

Protocol URL
hitp:ll ~ :0%2311c8fc094c49c018m213d43.492660714d-112.0407584)| |

k After the URL has been added, click OK.
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Adding an Image, Link and Inline Frame to a Page - continued

After adding the URL, the link text on the page will look like the following:
PRC

I + Add Content ~
35 Options~ X Yc

You
cat

§ [Formatted Text Panel]

Campus Life

I BODY
+ Add Content ~

[ Source

D& @ @« Qb E = = 9 B e MLWEE=E Q=E®
2 : <
Syles « | Normal — © A- [@- | oy “Words:55 Characters: 309

B I USx x|« I[=

Take part in campus life and make new friends to last a lifetime! Join Clubs, Play Sports, experience the local scenic beauty, and start building your

new career today at CUIQ.
At CUIQ, you will enjoy the best college experience. Rich in amenities, whatever you are looking for is sure to be found nearby. Explore CUIQ in

Idaho Falls, Idaho.

Directions:ICome visit us today I
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Adding an Image, Link and Inline Frame to a Page - continued

An inline frame can be added to the page using the IFrame tool.
|
BODY =
e
- m _ _ You
[&) Source A = DB @ [ - QB = 1 Bl e ™LA =EQ 'E@ cat
- | Nommal - | Font - | oie . A' B' .:.U Words: 65, Characters:

m
[42)
=
o
o

B I USx x|«

Take part in campus life and make new friends to last a lifetime! Join Clubs, Play Sports, experience the local scenic beauty, and start building your

new career today at CUIQ.
At CUIQ, you will enjoy the best college experience. Rich in amenities, whatever you are looking for is sure to be found nearby. Explore CUIQ In

Idaho Falls, Idaho.

Directions: Come visit us today

k Click the IFrame tool to access the IFrame Properties manager.

—> Next Page: Adding an Image, Link, and Inline Frame to a Page - continued
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Adding an Image, Link and Inline Frame to a Page - continued

IFrame Properties

General Advanced

O]

Height Alignment

=notset= v
[J Enable scrollbars [ Show frame border

Name Advisory Title

Long Description URL

K -

8 k In the General tab, type the URL for the IFrame you are linking to the page.

IFrame Properties

General Advanced

URL
http:/iwww.butte.edu/virtualtour

Width Height Alignment

<not set> v
() Enable scrollbars (O Show frame border

Name Advisory Title

Long Description URL

m Cancel

8 k Make any necessary adjustments to the IFrame using the other options, and click OK.
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Adding an Image, Link and Inline Frame to a Page - continued

After exiting out of Edit Mode, the page will look like the following:

| . CumiQunet SupportAdmin &0

curr |Q Onet Academic Catalog

2021-2022

[ Export Page as PDF

. PROPERTIES
Campus Life

@ Proposal B Catalog
About CUIQ ! Your Queue is Empty

You do not currently have any assigned tasks for this
catalog.

President's Message

Policies and Procedures

Campus Life

Diplomas & Certificates

Courses by Discipline

College Academic and Career
Communities

Take part in campus life and make new friends to last a lifetime! Join Clubs, Play Sports, experience the local scenic beauty, and start building your new career
today at CUIQ.

At CUIQ, you will enjoy the best college experience. Rich in amenities, whatever you are looking for is sure to be found nearby. Explore CUIQ in Idaho Falls, Idaho.

Directions: Come visit us today

Winter/Spring

for Currently
Enrolled Students is
open!

Page 44 of 71 —> Next Page: Creating a Page with a Link List



Adding Content to Pages - continued
Creating a Page with a Link List

In this example, we will add a Link List content type to a Body content panel.

HEADER
4+ Add Content ~

§ [Formatted Text Panel]

MENU B Edit

About CUIQ
President's Message
Policies and Procedures
Campus Life

Diplomas & Certificates

Courses by Discipline
BODY

B Plain Text

College Academic and Career
Communities

| + Collapse Content

Diplomas & Certificates

3% Options~ X

— iE Tab Panel
B Formatted Text
i= Link List

A8 Curriculum

Add a list of links

k Click the '+Add Content' button in the Body panel to add a content type. Click on a content type in the dropdown to add it. For this

example, we'll be adding a Link List.

Like the Tab Panel, once a Link List content type is added to a content panel, no other content types can be added to that
content panel. (See the below example - once the Link List has been added, the '+Add Content' button in the Body content

panel is no longer clickable.)

Diplom

HEADER

+ Add Content ~

§ [Formatted Text Panel]

Diplomas & Certificates

BODY

+ Add Content =

§  [Link List Panel]

4+ Add Page

+ Collapse Content | [

Content Panels

= Options > X

32 Options~ X

k Click the +Add Page' button in the Body panel to add a linked page to the Link List Panel.

Page 45 of 71

PROPERTIES

Your Queue is

You do not currently h
catalog.
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Creating a Page with a Link List - continued

PROPERTIES

s o = = - - >
=+ Collapse Content Content Panels ew > Options -
L‘ R 3 i= My Tasks B Proposa

Your Queue is

HEADER
4+ Add Content You do not currently h
ontent =
catalog.

§ [Formatted Text Panel] 3% Options~ X

] Diplomas & Certificates

BODY
+ Add Content =

#  [Link List Panel] = Options~ X

+ Add Page

?

I [Click to add a page name] I

&3 k The link will be blank with placeholder text that says '[Click to add a page name]'. Click the link to edit the link title.

Link lists are organized and displayed in alphanumerical order according to the first character in a link title.

As in the below example, if a link title starts with "A", it will be displayed under an "A" section which will include all links which
start with "A." In this case, the linked page is for a certificate program.

# Edit | Dip

Diplomas & Certificates
A

ARCHITECTURE - Architecture and Interior Design Digital Production: Certificate of Achievement

k Click the link to add content to the linked page.
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Creating a Page with a Curriculum Panel

In this example we will be adding curriculum panels to the linked page created in the previous example.

+ Collapse

Content Panels v

Content

BODY You

cats
+ Add Content ¢

k Activate Edit Mode for the page. Click the +Add Content' button in the Body panel to add a content type to the linked page.

In the below screenshot, a tab panel with two tabs has been added to the linked page - 'Summary' and 'Requirements".

PRO

Summary Requirements Yo

You

# Edit | Summary Pane

cats

k Click on one of the tabs to add content to it, and activate Edit Mode for the tab.
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Creating a Page with a Curriculum Panel - continued

PROPERTIES
ARCHITECTURE - Architecture and Interior Design Digital Production: Certificate of Achievement Panel EE Wy Tosks IR
Requirements Your QUQL.IE is
¢ Edit " You do not currently h
catalog.
HEADER
4+ Add Content =
I i [Formatted Text Panel] 32 Options~ X
Summa
BODY
+ Add Content =
B Plain Text
— IE Tab Panel
B Formatted Text
i= Link List

Ml Curriculum

| Add programs or courses from currlQanet META |

k Click the '+Add Content' button in the Body panel to add a Curriculum panel.

Summary Requirements

+ Collapse Content | [E Content Panels ~ &% Edit/R

BODY
4+ Add Content ~

§  [Curriculum Panel] =2 Options > X

Type: Selected Text Here
Curriculum: Selected Program or Course Here

Format: Selected Format Here

k Click the 'Edit' button in the Curriculum panel to add a specific curriculum.
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Creating a Page with a Curriculum Panel - continued

Program Summary

When adding curriculum, a popup will appear allowing you to choose the type of curriculum and the format. In this example,
we will be adding a Program Summary.

: : PROPERTIES
a [
Summary Requirements Your QUGUE is
+ Collapse Content ‘ You do not currently h

—_— catalog.

BODY

Edit Curriculum Block

£ [Curriculum P, Options~ X
Type Course Summary v Format Course Summary List v
Type: Selected Te Course Summary
Curriculum: Selec [+ ¥:%] Program Requirements
Format: Selected Program Summary

—

Cancel Continue

k Click the Type dropdown and choose Program Summary.

BODY
Add Content ~ . .
Edit Curriculum Block

i [Curriculum P,

Options > X
Type Program Summary v Format Program Summary v

Type: Selected Te

Curriculum: Selec © Add rule K3 Add group AND OR

Format: Selected

—

Program

Cancel Continue

k Choose Program from the dropdown.
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Creating a Page with a Curriculum Panel - continued

Program Summary - continued

Another dropdown will appear with a list of programs to choose from.

. I Animation - Assodiate in Science (AS) / Certificate of Achievement: *Historical® H
\
‘mic Cata Og Animation - Assodiate in Science (AS) / Certificate of Achievement: *Historical®
22 Animation - Certificate of Achievement: *Historical” & Export Page as

Animation Foundation - Certificate of Achievement: *Active™

Animation2 - Associate in Science (AS) / Certificate of Achievement: *Draft*

Anthropology - Assodiate in Arts for Transfer (AA-T): *Active®

Anthropology - Assodate in Arts for Transfer (AA-T): *Historical®
Your Queue is

Summary Requirement:

Anthropology - Transfer Information and Programs Offered: *Draft*

Applied Music - Associate in Arts (AA): *Historical® - You do not currently h
Architecture - Associate in Science (AS) / Certificate of Achievement: *Active® catalog.
i BODY Architecture and Interior Design Digital Production - Certificate of Achievement: *Active®
Art - Associate in Arts (AA) *Active®
Art History - Associate in Arts (AA): *Historical®
) Art History - Associate in Arts for Transfer (AA-T): *Active™ .
& [Curriculum P Type i ) ) ptions > X

Asian Studies - Certificate of Achievement: *Active®

Type: Selected Tes Asian Studies - Department Certificate: *Historical*

s Fe ! Asian Studies - Department Certificate: *Historical*

Format: Selected Astronomy - Transfer Information and Programs Offered: *Draft*

Athletic Coaching - Assodate in Science (AS) / Certificate of Achievement: *Active®
Athletic Coaching - Assodate in Science (AS) / Certificate of Achievement: *Historical” n
2D Animation - Certificate of Achievement: *Active® N q =

k Choose the appropriate program from the dropdown to display a summary for that program and click Continue.

After adding a program summary, the curriculum panel will look like the following:

FLEEN IED

Summary Requirements Your Queue i
catalog.

BODY
+ Add Content

§  [Curriculum Panel]

sZ Options~ X

Type: Program Summary
Program: Architecture and Interior Design Digital Production - Certificate of Achievement: *Active®

Format: Program Summary

This program provides students with practical knowledge using industry standard tools and technigues. Focus is on the skill necessary for communicating ideas and
prejects using a variety of technical skills including digital drafting, modeling, rendering, image enhancement, fabrication and the use of VR in the design industry.

Students will be prepared to work in a wide range of design disciplines including, architecture, interior design, fixture and furnishing design, and 3D rendering firms.

Page 50 of 71 —> Next Page: Creating a Page with a Curriculum Panel - Program Requirements



Adding Content to Pages - continued

Creating a Page with a Curriculum Panel - continued

Program Requirements

Now we will add a Program Requirements curriculum panel to the Requirements tab.

tion: Certificate of Ach ent Pane

Summary Requirements Your QU\

— - |
Requirements Panel + Collapse Content | [E Content Panels~ &&x Edit/Review ~ = Options ~ You do not c

catalog.

HEADER

+ Add Content ™

§ [Formatted Text Panel] 32 Options ~ X

Requirements

BODY

+ Add Content =

§  [Curriculum Panel] 3% Options~ X

Type: Selected Text Here
Curriculum: Selected Program or Course Here

Format: Selected Format Here

k Click on the +Add Content' button to add content to the Body panel. Add a Curriculum panel.

Page 51 of 71 —> Next Page: Curriculum Panel - Program Requirements - continued



Adding Content to Pages - continued
Creating a Page with a Curriculum Panel - continued

Program Requirements - continued

PROPERTIES

Summary Requirements Your QUGUE is

You do not currently h

+ Collapse Content ‘

catalog.

HEADER

Edit Curriculum Block

Options > X

i [Formatted Te
Type Course Summary v Format Course Summary List v

Requirer

Course Summary

© Ad Program Requirements

Program Summary

@ Deieie

BODY
+ Add Content ~ [ SR
% Options~ X
Continue

i [Curriculum P,

Type: Selected Te:

Curriculum: Selected Program or Course Here

k Click the Type dropdown and choose Program Requirements.

BODY
Add Content ~ q -
Edit Curriculum Block

i [Curriculum P,

Options > X

Type Program Requirements v Format Program Summary v

Type: Selected Te

Curriculum: Selec © Add rule 3 Add group AND OR Program Requirements

Format: Selected

—

Program
' Cancel Continue

k Choose Program from the dropdown.
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Program Requirements - continued

PROPERTIES

Summary Requirements Your QUGUE is

dit

You do not currently h

Content
—_— catalog.

Edit Curriculum Block

i [Formatted T% Type Program Reguirements v Format Program Requirements v Options > X
Requirer
q QAddrule EdAddgroup || AND OR

@ Delete

Program

Content ~

Architecture and Interior Design Digital Production - Certificate of Achievement: *Active™

i [Curriculum P,

Curriculum: Selecieu rrvgran ur cuurse Tere

% Options~ X

k Choose the appropriate program from the dropdown in order to display requirements for that program and click Continue.

After adding program requirements, the curriculum panel will look like the following:

L "cauireme PROPERTIES
Your Queue is Empty
HEADER

age You do not currently have any assign
edures

#  [Formatted Text Panel] 5% Options~ X
fficates Requirements
sline

BODY

cand Career

£ [Curriculum Panell 5% Options~ X

Type: Program Requirements
Program: Architecture and Interior Design Digital Production - Certificate of Achievement: *Active®

Format: Program Requirements

Digital Production and Design Units: 16.0
ARC 11 Design Communication 1 3.0
ARC 21 Design Communication 2 3.0
ARC 31 Design Communication 3 3.0
ARC 41 Design Communication 4 3.0
ARC 51 Design Communication 5 3.0
ARC 70 Portfolio 1.0

Total: 16.0
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Creating a Page with a Curriculum Panel - continued

Program Requirements - continued

The finished page for the program will look like the following after exiting out of Edit Mode:

& Ecit Mode | @ CurriQunet Supportadmin 2o

curr iQCmet Academic Catalog

2021-2022

B Export Page as PDF

PROPERTIES
ARCHITECTURE - Architecture and Interior Design Digital Production:

B Proposal B Catalog
About CUIQ Certificate of Achievement Your Queue is Empty

i i ‘You do not currently have any assigned tasks for this
President's Message Requirements y y assig

catalog.
Policies and Procedures Summary

Campus Life

This program provides students with practical knowledge using industry standard tools and techniques. Focus is on the skill necessary for communicating ideas and projects using a

Diplomas & Certificates variety of technical skills including digital drafting, modeling, rendering, image enhancement, fabrication and the use of VR in the design industry. Students will be prepared to work in a

wide range of design disciplines including, architecture, interior design, fixture and furnishing design, and 2D rendering firms.
Courses by Discipline

College Academic and Career
Communities
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Creating a Page with a Curriculum Panel - continued

Course Summary

A Course Summary can be added for courses. First we will add a course summary that is organized by Subject.

HEADER
+ Add Content =

& [Formatted Text Panel]

ARC-AR(

BODY

Edit

Curriculum Block

Type

Course Summary ~

+ Add Content =

§  [Curriculum P;

Type: Selected Te;
Curriculum: Selec

Format: Selected

=% Options

Format Course Summary List v

QAddrule ElAddgroup || AND OR

Course Number

% Options ~

Subject

Cancel Continue

k Choose Course Summary as the Type, then choose Subject from the dropdown.

PROPERTIES

Your Queue is

You do not currently h
catalog.

mmic Catalog
22

dit

HEADER
+ Add Content =

§ [Formatted T

ARC-AR

BODY
+ Add Content =

£ [Curriculum P;

Type: Selected Tey

Curriculum: Selec

Format: Selected

Type

(ACCTG) Accounting - &t - kuaiji

(AD JUS) ADMINISTRATION OF JUSTICE
(ADLT ED) ADULT EDUCATION - NONCREDIT
(AHIS) ART HISTORY

(ANATMY) ANATOMY

(ANIM) ANIMATION

(ANTHRO) ANTHROPOLOGY

(ARABIC) ARABIC
(ARC) ARCHITECTURE
(ART) ART

(ASL) AMERICAN SIGN LANGUAGE

(ASTRON) ASTRONOMY

(AUTO) AUTOMOTIVE TECHNOLOGY

(BCYCLE NC) BICYCLE MAINTENANCE - NONCREDIT
(BILING) BILINGUAL/BICULTURAL STUDIES

(BIOL) BIOLOGY

(BOTANY) BOTANY

(BRDCST) BROADCASTING

(BUS) BUSINESS

(BUS NC) BUSINESS - NONCREDIT

Options =

e Summary List v

Options ~

(ARC) ARCHITECTURE

X

A Export Page as

PROPERTIES

Your Queue is

You do not currently h
catalog.

k Choose the appropriate subject from the Subject dropdown in order to display a summary of all courses from that subject.
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Course Summary - continued

After adding a course summary of all courses in a subject, the curriculum panel will look like the following:

PROPERTIES

itecture Pane + C Content | [F s N ns
ecture Panel 5 = Lo = @ . B Proposal B Catalog

Your Queue is Empty

HEADER
You do not currently have any assign
F2= + Add Content ~ Y v essig
catalog.
edures
&  [Formatted Text Panel] 3% Options~ X
ificates
sline
BODY
c and Career
+ Add Content ~
#  [Curriculum Panel] =% Options~ X

Type: Course Summary
Subject: (ARC) ARCHITECTURE

Format: Course Summary List

ARC 10—Studio 1 (3)

An introduction to studio and design theory through exploration in concepts of space, form, function, materials and creative construction. Emphasis
is placed on critical thinking and conceptualization as a basis for designing projects through sketching, model making, and other media. (GC.)
Effective: Fall 2020.

ARC 11—Design Communication 1(3)

Three dimensional drawing for interior and architectural designers with an emphasis on simplified systems of linear perspective drawing and the
fundamentals of quick sketching. Studies include an introduction to perspective and rendering of interior installations using size, scale, and shading
to show depth and 3D form. (GC.) Effective: Fall 2020.

ARC 20—Studio 2: Architecture (3)

Prerequisite(s): ARC 10; ARC 11. A studio course which focuses on the development of context and precedent while designing spaces and
architectural forms. Simple built environments are developed using design principles in context with spatial relationships, human interaction, and
materiality. Emphasis is placed on the design process and human experience. Visual and oral presentations are used in the development of a course
portfolio. (GC.) Effective: Fall 2020.

The steps are similar to add a course summary organized by Course Number, which would display all courses that have a
specific course number (e.g. 101 or 300).

Page 56 of 71 —> Next Page: Changing Columns on a Page



Adding Content to Pages - continued

Changing Columns on a Page

Content on a page is organized into only one column by default, but can be organized into two or up to three columns if
desired. Column count can be changed by accessing the Options dropdown in a content type (such as a formatted text
panel). Column count can be changed for the web display (Web View), for the PDF display (PDF Output), or for both.

PROPERT

Your |

Youdor

for this ¢
Take part in campus life and make new friends to last a lifetime! Join Clubs, Play Sports, experience the local scenic beauty, and start building your new
career today at CUIQ.

At CUIQ, you will enjoy the best college experience. Rich in amenities, whatever you are looking for is sure to be found nearby. Explore CUIQ in Idaho Falls,
Idaho.

Directions: Come visit us today

IFRAME

§  [Formatted Text Panel] X
Attendance Procedures 28. Preservation of Evidencell Jhaciabda

The academic year is divided into four 12-week quarters, each comprised of The preservation of evidence il Columns (1,2, 0r3) 2 - o

three sessions. Students may enroll in classes in most programs any menth potential criminal prosecution

of the year. particularly time-sensitive. cur
Complainant in writing of the

The start-date of a session is the first Monday of the new course term. If the taking the following actions:
first Monday is a holiday, the start-date of the session will be the first PDF Output

Show Column Separator

Show Section Separator

Tuesday. For example, if the first class meeting offered in the September 1. Seek forensic medical assis in
session meets on Mondays and Wednesdays, and Monday is the holiday, 120 hours of the incident (I Columns (1,2,0r3) 2 v I
then that first Tuesday is the start-date for the session. The term start date Title IX Coordinator, if neer Bookmark Label
(whether a Monday or Tuesday) is the start date of the session and not the 2. Avoid showering, bathing,
day students meet for their first class. Students are considered officially possible, but evidence may ot
enrolled in a class at midnight (PST) of the ninth (8th) day of the session. to urinate. Show Column Separator

3. If oral sexual contact took Show Section Separator

All students must be officially enrolled in order to attend class and to

drinking, or brushing teeth Start On New Page
Exclude From Full PDF Output

&8 k Click Options on the top right of the content type. In the dropdown, either type in the number of columns or use the up and
down arrows ( = ) to increase or decrease the number of columns for web and/or PDF display. The number of columns is limited
to 1, 2, or 3 columns.

o NOTE: Column count can be changed on all content types, but the option should only be used for plain text, formatted
text, and curriculum panel content types. Changing the column count on a link list or a tab panel content type causes
display issues.

Page 57 of 71 —> Next Page: Changing Columns on a Page - continued



Adding Content to Pages - continued

Changing Columns on a Page - continued

Below is what the page would look like with the second formatted text panel divided into two columns:

Academic Catalog
2021-2022

curriQanet

B Export Page as PDF

PROPERTIES

Your Queue is Empty

MENU

About CUIQ
President's Message You do not currently have any assigned tasks for this

catalog.
Policies and Procedures

Campus Life
Diplomas & Certificates

Courses by Discipline

College Academic and Career
Communities Take part in campus life and make new friends to last a lifetime! Join Clubs, Play Sports, experience the local scenic beauty, and start building your new career
today at CUIQ.

At CUIQ, you will enjoy the best college experience. Rich in amenities, whatever you are looking for is sure to be found nearby. Explore CUIQ in Idaho Falls, Idaho.

Directions: Come visit us today

Winter/Spring
2022 Registration

for Currently
Enrolled Students is
open!

Attendance Procedures 4. 1f clothes are changed, place soiled clothes in a paper bag (plastic
destroys evidence) or secure evidence container. Please contact the
Title IX Coordinator, for information regarding how and where to
secure evidence.

The academic year is divided into four 12-week quarters, each comprised of
three sessions. Students may enroll in classes in most programs any month of

the year. 5. Seeking medical treatment can be essential even if it is not for the

The start-date of a session is the first Monday of the new course term. If the F"IPDSE_S Of CDHECt!"g forensic evidence. . N

first Monday is  holiday, the start-date of the session wil be the first Tuesday. During the initial meeting between the Complainant and the Title IX
- Coordinator, the importance of taking these actions will be reiterated, if

For example, if the first class meeting offered in the September session meets

on Mondays and Wednesdays, and Monday is the holiday, then that first timely.
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Changing Columns on a Page - continued

Changing the column count on a curriculum panel follows the same process as a plain text or formatted text panel.

BODY

Add Content ~

§  [Curriculum Panel]

ARC 10—Studio 1 (3)

Effective: Fall 2020.

MENU ® cdit

About CUIQ
President's Message
Policies and Procedures
Campus Life

Diplomas & Certificates
Courses by Discipline

College Academic and Career
Communities

Type: Course Summary
Subject: (ARC) ARCHITECTURE

Format: Course Summary List

An introduction to studio and design theory through exploration in concepts of space, form, function, materi
is placed on critical thinking and conceptualization as a basis for designing projects through sketching, mods

ARC 11—Design Communication 1(3)

ARC 20—S5tudio 2: Architecture (3)
Prerequisite(s): ARC 10; ARC 11. A studio course which focuses on the development of context and preceden
architectural forms. Simple built environments are developed using design principles in context with spatial r
materiality. Emphasis is placed on the design process and human experience. Visual and oral presentations are used in the development of a course
portfolio. (GC.) Effective: Fall 2020.

ARC-ARCHITECTURE

ARC 10—Studio 1(3)

An introduction to studio and design theory through exploration in concepts
of space, form, function, materials and creative construction. Emphasis is
placed on critical thinking and conceptualization as a basis for designing
projects through sketching, model making, and other media. (GC.) Effective:
Fall 2020.

ARC 11—Design Communication 1(3)

Three dimensional drawing for interior and architectural designers with an
emphasis on simplified systems of linear perspective drawing and the
fundamentals of quick sketching. Studies include an introduction to
perspective and rendering of interior installations using size, scale, and
shading to show depth and 3D form. (GC.) Effective: Fall 2020.

ARC 20—Studio 2: Architecture (3)

Prerequisite(s): ARC 10; ARC 11. A studio course which focuses on the
development of context and precedent while designing spaces and
architectural forms. Simple built environments are developed using design
principles in context with spatial relationships, human interaction, and
materiality. Emphasis is placed on the design process and human experience.
Visual and oral p are used in the
portfolio. (GC.) Effective: Fall 2020.

of a course

ARC 21—Design Communication 2 (3)

This course develops the fundamentals of communicating ideas through the
integration of computer graphics and traditional drawing. Emphasis is placed
on developing skills in 2D drafting and architectural drawings. (GC.) Effective:
Fall 2020.

ARC 30—Studio 3: Architecture (3)

Prerequisite(s): ARC 20; ARC 21. An architectural studio course which focuses
on an understanding of how environment and building systems informs
architectural concepts. This course explores questions of concept,
sustainability, culture, and social responsibility within the context of buildings
which are responsive to the environment and people utilizing them. Students

x
@ Web View

I Columns (1,2, 0r3) 2

hd I

Show Column Separator

Show Section Separator

PDF Qutpu 5

I Columns (1,2, 0r3) 2

e |

Bookmark Label

Three dimensional drawing for interior and architectural designers with an emphasis on simplified systems of
fundamentals of quick sketching. Studies include an introduction to perspective and rendering of interior ins

- Show Column Separator
to show depth and 3D form. (GC.) Effective: Fall 2020.

Show Section Separator
Start On New Page
Exclude From Full PDF Qutput

ARC 888 Studies in Archi @
Independent study is intended for advanced students interested in doing

independent research on special study topics in independent studies
discipline. NOTE: The student must receive approval from the Department
Chair prior to enrolling in this course. (GC) Effective: Spring 2021.

ARC 88C Studies in Archi 3

Independent study is intended for advanced students interested in doing

independent research on special study topics in independent studies
discipline. NOTE: The student must receive approval from the Department
Chair prior to enrolling in this course. (GC.) Effective: Spring 2021.

ARC 80A—Architecture Internship (1)

Students become acquainted with the career fields related to the discipline of
the internship by working in a professional setting. Students spend a
minimum of 60 hours during the term under the supervision of a professional
in the field. Learning objectives and exit internship evaluation are required.
Limited availability. INON-OCCUPATIONAL] NOTE: Students must complete a
minimum of 6 units in the previous fall or spring semester at CUIQ and should
receive a letter grade of C or better in coursework attempted. The next steps
are: (1) find an internship, (2) attend an internship orientation session, (3)
complete and submit the internship application forms to the Internship
Coordinator and (4) enroll in a general internship course. [OCCUPATIONAL]
NOTE: Students must complete a minimum of & units in the previous fall or
spring semester at CUIQ and should receive a letter grade of C or better in
coursework attempted. The next steps are: (1) Find an internship, (2) attend an
internship orientation session through the Career Services Center, (3) contact
the instructor who teaches the Occupational Intemship Course to see if you
meet the occupational internship course prerequisites (each occupational
internship course has different requirements), (4) complete and submit the
internship application forms to the Internship Coordinator at the CSC, (5)
enroll in an occupational internship course, if pre-approved by the
occupational internship instructor. If you do not meet the qualifications for
the occupational internship course, feel free to enroll in a General Internship

In the next section we will discuss how to delete pages and/or content within pages.
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catalog.
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Deleting Pages and Content

Content on a page can be immediately deleted by clicking the X button on the content type.

BODY
+ Add Content ~

#§  [Curriculum Panel] 5= Options » | X

It is important to note that page and content deletion cannot be undone.

When content types (plain text, formatted text, curriculum panels, tab panels, and link lists) are deleted, there is no warning
message; the content is deleted immediately.

Deleting a page, on the other hand, triggers a warning message that the page and all of its content will be deleted. This
message will trigger when deleting a page from the menu, deleting a tab in a tab panel, and deleting a link from a link list.

Pages can be deleted from the Menu by clicking the X next to the page name. This will trigger the warning message asking
you to confirm that you wish to delete the page.

MENU + Add  + Edit
§  About CUIQ x 'd 1
President’'s Message
£ President's Message Designing, building, and managing your curriculum is missian critical ta vaur succass curdOinet META is the foremast cumiculum-centric, fully integrated platform
that allows you to manage your curriculum you
" ) i X
L Sl 52 _ _ » O Confirm Delete
We believe our solution should not limit your cl
& Diplomas & Certificates x Our proven higher education experience and te 11s action will delete this page and all associated sub-sections. This  |gement offering in the market.
action is permanent and cannot be undone.
" L Experience the best in curriculum management
& Courses by Discipline x If you want to delete content within the page, you can navigate to the
currlQanet META specific content to delete it.
. Chaffey College Academic and .
E Curriculum Unleashed! Select Continue to delete the entire page. Otherwise select cancel to

Career Communities
keep the page.

Continue

k Click Continue to continue deleting the page. Click Cancel to cancel deleting the page.
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Deleting Pages and Content - continued

Tabs can be deleted from tab panels by clicking the X next to the tab name, and links can be deleted from link lists by clicking
the X next to the link name. Deleting a tab or link will also trigger the warning message, since tabs and links are pages.

olicies and Procedures Panel + Collapse Content | [ Content Panels ~

BODY

+ Add Content =

# [Horizontal Tab Panel] 32 Options~ X

i Attendance Procedures X i Refund Policy # (Class Drop and Withdrawal X # Class Scheduling X

# Edit

+ Collapse Content | [ Content P

BODY
4+ Add Content ~

[Link List Panel] 5z Options v X

A

ARCHITECTURE - Architecture and Interior Design Digital Production: Certificate of Achievement

o NOTE: While the warning message will trigger when deleting a tab within a tab panel, and deleting a linked page within
a link list, the message will not trigger when deleting the entire tab panel or the entire link list, even if there are tabs or
links within those content types.

In the next section we will discuss how to submit a catalog draft proposal for approval in order to launch it into the workflow
for review and implementation.
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Submit Catalog for Approval

When the catalog is completed to your satisfaction, you must submit it for approval so that it can be reviewed.

& Edit Mode . CumiQunet SupportAdmin &g

curr |Q Onet Academic Catalog
w1 cuR 2021-2022 @ Export Page as PDF
PROPERTIES
Mety o
About CUIQ AbOUt CUlQ Proposal Properties
President's Message Select Catalog
N Deliver the best in curriculum management with tech that is easy to learn, simple to use, and built for your future. CUIG Acaderic Catalog 2021-2022 (raft) .
Policies and Procedures
And making that experience the best you've ever had! Proposal Title
Campus Life
P That is what drives us. It is our mission at currlQanet. We love what we do. CUIQ Academic Catalog 2021-2022
Diplomas & Certificates Description
Deseription
Courses by Discipline
. A
College Academic and Career Department
Communities
Administration v
Discipline
Academic Catalog v
Originator
CurriQunet SupportAdmin v

CURRICULUM

ﬁ' | [ Submit for Approval

Lounch this propesal into the werkflow for approva
— » »
» *2 Vil © Create a New Catalog

k In the Properties sidebar, click Submit for Approval to launch the catalog proposal into the workflow.

After you have submitted the catalog for approval, wait for it to launch. This may take a minute or two. While it is processing
there will be a loading indicator on the right side of the Submit for Approval button.

Discipline

Academic Catalog A
Originator

CurriQunet SupportAdmin A

[=* Submit for Approval

€ Delete This Draft

© Create a New Catalog
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Submit Catalog for Approval - continued
Workflow

When the catalog has launched, an additional tab will populate in the Properties sidebar - the Workflow tab.

PROPERTIES

_ = l‘.,-'l-_\,r Tasks . Pmposa[ E CataloQ m

Proposal Properties

Select Catalog
easy to learn, simple to use, and built for your future. CUIQ Academic Catalog 2021-2022 (Draft) “
Proposal Title
‘e what we do. CUIQ Academic Catalog 2021-2022
Description

Description

Department

k In the Properties sidebar, click the Workflow tab to access the workflow for the catalog.

PROPERTIES

Workflow Actions

I Position/Step I

Delete Proposal

Un-launch Proposal

#

k Choose a position or step from the Position/Step dropdown. The proposal can also be deleted or unlaunched from this dropdown if
necessary.
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Submit Catalog for Approval - continued
Workflow - continued

L
PROPERTIES

=N VTREEC B Proposal B Catalog m—
Workflow Actions

Position/Step

Curriculum Representative hd

I,-‘i'u:tit:m I

Approve; forward to Dept Chair (no DE)
Request Changes

Approve: forward to 508 Review (DE)

= Commit

k Choose an action to take from the Action dropdown. Actions for a particular position may vary depending on the institution.
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Submit Catalog for Approval - continued
Workflow - continued

|
PROPERTIES

N UTREECl B Proposal B Catalog m—
Workflow Actions

Position/Step

Curriculum Representative hd
Action
Approve: forward to Dept Chair (no DE) hd
I Comments I

This locks good

Y

| Commmit the selected warkflow action |

B8 Any comments can be added in the Comments textbox. When you have chosen a position, added an action, and added any
comments, click Commit to push the proposal to the next step in the workflow.
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Submit Catalog for Approval - continued
Workflow - continued

When the catalog has reached the Implement step in the workflow, an activation date must be chosen.

PROPERTIES

Workflow Actions

Position/Step

Curriculum Specialist hd
Action
Implement hd

I Activation Datel

B dd /yyyy

| November 2021

k Choose an activation date from the Activation Date datepicker. The activation date can be the current date or a date in the future.
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Submit Catalog for Approval - continued
Workflow - continued

|
PROPERTIES

N UTREECl B Proposal B Catalog m—
Workflow Actions

Position/Step

Curriculum Specialist hd
Action
Implement hd

I Activation Datel

KR/ 29 /2021

Comments

This looks good

A

| Cammit the selected workflow action |

8 k The activation date can also be typed into the textbox. When you are finished selecting an activation date, click Commit to
activate the catalog for public viewing on the selected date.

In the next section we will discuss how to create a modification proposal for an active catalog.
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Create a New Modification Proposal

An existing catalog proposal can be modified from the Properties sidebar in the Proposal tab.

PROPERTIES

= My Tasks = B Proposal - N&iElER]

Proposal Properties
Select Catalog
CUIQ Academic Catalog 2021-2022 (Active) w
Propaosal Title
CUIQ Academic Catalog 2021-2022
Description

Description

Department

Administration W
Discipline

Academic Catalog W
Criginator

CurriQunet SupportAdmin W

B Modify This Catalog

© Create a New Catalog

k Click 'Modify This Catalog' to create a catalog modification proposal for an existing catalog.

o NOTE: Just as with other proposals in META, direct editing of a catalog proposal should only be performed when a
proposal is in draft or in review status and has not yet been launched or activated. If a catalog proposal is active and
changes to it need to be made, creating a modification catalog proposal rather than directly editing the existing active
catalog proposal is ideal in order to maintain a record of changes made.
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Create a New Modification Proposal - continued

There can be multiple draft, in review or historical proposals, but there can only be one active version of a catalog at a time.

Options at the bottom for the active proposal (1) include modifying it or creating a brand-new proposal. If a historical

version (2) is selected, these two options do not show.

PROPERTIES

3= My Tasks

BB Proposal [ - HeEIGT

Proposal Properties

PROPERTIES

= My Tasks

B Proposal [N - ReEE(R

Proposal Properties

Select Catalog

CUIQ Academic Catalog 2021-2022 (Active)

CUIQ Academic Catalog 2020-2021 (Historical)
CUIQ Academic Catalog (Draft)

CUIQ Academic Catalog 2021-2022 (Active)

Select Catalog

CUIQ Academic Catalog 2020-2021 (Historical) w

CUIQ Academic Catalog 2020-2021 (Historical)

CUIQ Academic Catalog (Draft)
CUIQ Academic Catalog 2021-2022 (Active)

Description

Department
Administration
Dizcipline
Academic Catalog
Originator

CurriQunet SupportAdmin

© Create a New Catalog

B Modify This Catalog
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Description

Department

Administration v
Discipline

Academic Catalog w
Originator

CurriQunet SupportAdmin v

—> Next Page: Create a New Modification Proposal - continued




Create a New Modification Proposal - continued

Once a modification proposal is created by clicking '"Modify This Catalog' on the active proposal, a new draft proposal will
appear in the Select Catalog dropdown with the same name and layout as the active catalog. Changes to all fields and pages
can be made in Edit Mode.

When you are in a draft catalog proposal, the options at the bottom of the Proposal tab are now Submit for Approval
(which launches the draft proposal into the workflow and should only be selected when the draft is completed) and Delete
This Draft (which deletes the draft proposal without launching it).

PROPERTIES

7= My Tasks B Proposal - KeEEIRn

Proposal Properties

Select Catalog

CUIQ Academic Catalog 2021-2022 (Draft) A

Proposal Title

CUIQ Academic Catalog 2021-2022

Description
Description
V.
Department
A
Discipline
A
Originator
CurriQunet SupportAdmin v

= Submit for Approval

© Delete This Draft

At the top of the screen, the Proposal Title (1) is now showing a status of (Draft), indicating that this catalog is a draft
modification proposal rather than the active proposal. The Catalog Title (2) and subtitle (3) remain the same as the active
proposal unless they are edited in Edit Mode.

Academic Catalog?
2021-2022_ @

currlQanet
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Create a New Modification Proposal - continued

Unlike a new catalog proposal, which is initially empty, a draft modification proposal will be a copy of the current active
catalog, and all pages and content from the active catalog will already exist.

EERY @ curiqunet SupportAdmin S0

curriQGnet Academic Catalog
. 2021-2022 [ Export Page as PDF
PROPERTIES
ey .
About CUIQ AbOUt CUIQ Proposal Properties
President’s Message Select Catalog
N Deliver the best in curriculum management with tech that is easy to learn, simple to use, and built for your future. CUIQ Acadric Catalog 2021-2022 (raft .
Policies and Procedures
And making that experience the best you've ever had! Proposal Title
Campus Life
P! That is what drives us. It is our mission at curriQunet. We love what we do. CQUIQ Academic Catalog 2021-2022
Diplomas & Certificates Description
Description
Courses by Discipline
. A
College Academic and Career Department

Communities

‘© | Administration v
from
Discipline

\ = ; Academic Catalog v
N ‘ Originater
‘ A / y . | o
‘ \ CurriQunet SupportAdmin -
CURRICULUM

h— 5 Submit for Approval
© Delete This Draft

© Create a New Catalog

Changes can be made to existing content and new content can be added in Edit Mode. When finished, submit the
modification proposal for approval and it will enter the workflow process (see pp. 62-67).

Once a modification proposal for the catalog has been implemented, the status of the previous catalog will go from active to
historical, and the new modified catalog will become the active version.

Page 71 0f 71 This concludes the Catalog tutorial.



